[Tpunoxenne Nol

K npuka3zy Ne40-o0 o1 09.07.2021 r.

MMOPS/JIOK

padoTel co cay:xkedHoH HHpopMaLHEeil OrPAHHYCHHOT0
pacnpocrpanenusi B MbY /10 BI'O «/JILLIH No2»

I. O0mme nmoJiosKeHu

Iopsitnok pabotsl co ciyxedbuolt mudopmanmeil orpannyeHuoro pacipoctparenms 8 MbY /10
bI'O «JILIW Ne2n(nanee - llopsaok, Yupexjenue) ycraHaBiIMBaeT HOPsIOK paboTbl €O
ciyxkeOHOH uHpoOpMalMell OrpaHUUYEHHOIO paclpoCTpaHeHUs, onpeaeser 00A3aHHOCTH JIHLL,
JIONYLIEHHBIX K cy)keOHOH uHOopMaLKKH OrpaHHYEHHOI0 PacrpoCTpaHeHHsl, B TOM YHCIIC JIMLL,
OTBETCTBEHHBIX 3a XpaHEHHE Macrnopra 0e30MacHOCTH M UHBLIX JAOKYMEHTOB OrpaHHYeHHOrO
pacnpoCTpaHEHHs,  COJep)KalIMX  CBEACHHUS O  COCTOAHHM  AHTHTEPPOPHCTHUECKOH
3aLMLIEHHOCTH MECT MacCOBOI0 NMpeObIBAHMS JIIOJACH U TPUHUMAEMBIX MEPAX 110 €€ YCUIICHHUIO.

Jauusii Ilopsgok paspaboran B coorserersun ¢ llocranosinenuem llpasutensersa PO ot
02.08.2019 r. Ne 1006 «O0 yrBepKAeHUH TpeOOBAHMH K aHTHTEPPOPHUCTHUECKOH
3AlMIIEHHOCTH OOBEKTOB (TeppuTOopuii) MunucrepcTBa npocBemmeHus PO u oObexToB
(TeppuTopHil), oTHOocsuMXCcA K cdepe nesTenbHocTH MuUHHCTEpCTBA npocBelcHus PO u
dopmbl nacnopra 0€30MaCHOCTH TUX OOBEKTOB (TeppHUTOpHil) DeaepaibHbIM 3aKOHOM OT
27.07.2006 r. Ne 149-03 «O6 undopmauuu, HHGOPMALHOHHBIX TEXHOIOTHIX U O 3QIIUTE
unpopmannny, [locranosnenuem [Ipasurensctsa P® or 25.03.2015 r. No 272 (pea. Or
19.01.2018 r.) «O06 yTBep:k/1eHUN TpeOOBAHUN K aHTHTEPPOPHUCTHUCCKON 3aLMIIICHHOCTH MECT
MaccoBOro npedbIBaHMs JI0IeH H 00BLEKTOB (TEPPUTOPHIH) . NoIeKALIMX 00s3aTe/bLHON oxpane
BOMiCKAMHM HalMOHAIBHOH rBapauu P® u ¢opm nacrioproB 0e30MacHOCTH TaKHX MECT M
00BEKTOB OrPaHHYEHHOTO PACIPOCTPAHEHUS, YTBEPKICHHOr0 noctanosienuem [Ipasurenberra
P® o1 03.11.1994 r. Ne1233.

-
K cinyxeOnoit undopmanneii OrpaHMYEHHOro pachpoCTPAHCHHUS OTHOCHICS HECCKpeTHas
uH(popMaLMs, Kacalolascs JCATEILHOCTH YUpeiuICHUus, OIpalMUYCHUe HA PACHIPOCTPAHECHHE
KOTOpOH 00ycioBieHo TpeboBaHus MU o0ecneyeHuss aHTHTEPPOPUCTHUECKOH 3aliHIIEHHOCTH
YupeuxieHust.

Ha noxymenrax, cojepxaumx ciyxebHYHO HHPOPMALHIO OrpaHMUYCHHOIO PACMpOCTPAHCHHS,
npocrasisiercst momerka «J{CIH» («/lns ciyxeOHOro 1nmosb30Batus»).

I1. KEI'I'C['ODHI/I JAORHOCTHBLIX JIHI, YIIOJJHOMOYMCHHLIX XPAHHTL, HepeaaBarn C.l'l)"':l\“cﬁliyl(l
I’[H('b()[]M'dlll'll‘O OrpaHHYEHHOro paclupocrpaneHnmsi.

2.1. PykopojauTesibY ypei/IeHHsT OTIPEICNISET: KaTeropruu JAOKHOCTHBIX JIMIL, MMEIOIIHUX 1PaBO
O3HAKOMJIEHHS! M TOJIb30BaHUA ciykeOHo# uHdopmanueii orpaHMUEHHOr0 pacnpocTpaHeHus,
NOpsiIoK  nepefaun  ciayxebHol wmudopManueil orpaHMueHHOTO PACIPOCTPAHCHUS  APYTUM



JMLAM W OpraHam, OpraHu3aiusiM (3a HCKIIIOYEHHEM HMEIOLIMX Ha JTO IMPaBo): MOPJI0K CHATHS
nomerku «Jlust  ciy)keOHOro 1oJib30BaHMs» € HOCHTENeH MH(OPMaLUK OIpaHMUCHHOIO
pacrnpocTpaHeHus;  OpraHu3alMio  3alMThl  ciyxkeOHOH  uHOpMALMKM  OrpPaHUUEHHOIO
pacrnpocTpaHeHHus.

2.2. JIOMKHOCTHOE JIMILO, NPHHSBIICE K O3HAKOMIICHHIO JOKYMEHTBI K pabore co ciykeOHOM
HHpOpMaLMeld OrpaHHYEHHOI0 PaclpOCTPAHEHUs, HECET MEPCOHAIbHYIO OTBETCTBEHHOCTL 34
COOJII0/IEHHE OTPAHMYEHHUH, IPEAYCMOTPEHHBIX MTYHKTOM 2.1.

2.3,  Cnaywxebuas  uvHpopMamMsi  OFpaHMYEHHOrO  pacnpocTpaHeHus  0e3  CaHKIMH
COOTBETCTBYIOLIETO JA0KHOCTHOIO JIMLIA HE NOJUIEKHT Pa3rialleHuIo (PacipoCTPaHEHHIO).

2.4, 3a pazrnawenue ciy:keOHOH MHQOPMALMKM OIPAHUYCHHOIO PACIPOCTPAHCHMS, 4 TAKKe
HapylweHue nopska oOpauleHust ¢ JIOKYMEHTAMM, COJACPKALIMMH  TaKyl0 HH(OPMALHIO,
paOOTHUK  OpraHu3auMu  MoOXkeT OblThb [PHMBJEYEH K JIMCUMIUIMHAPHOH MM MHOH
IPeyCMOTPEHHOM 3aKOHO1aTE/IbCTBOM OTBETCTBEHHOCTH.

2.5. B ciyuae nUKBHIAUMK Y UPEIKJIEHHS, PELIEHUE O JIVIbHEHIIEM HCIOJIL30BaHUK cllyKeOHOH
MH(pOpPMALIMKY OIPAHUYEHHOIO pacrnpocTpaHeHus npuuumaet Jlupekrop Yupexienus.

2.6. YcTaHOBIIECHB! CHE/AYIOUIHE KATETOPHH JOJKHOCTHBIX JIMIL, YIIOJIHOMOUYCHHLIX [epe/laBarh
nyxeOHy0 nHOPMAIMIO OrPAHMYEHHOTO PACTIPOCTPAHEHHSE:

- PYKOBOJIUTE/b Y UpeKICHHS,
-3aMECTHUTEIIb PYKOBOJUTEIST Y UpeiIeHus,
- IO POU3BOAUTED.

I11. [Ipuem, yuer (perucrpauns) J0KYMEHTOB, COAepPRAIMX HHPOPMALHIO OIPAHHYEHHOT0
pacnpocTpaHeHus.

3.1. HeobxouMocTh npoctasieHus noMeTku «las ciaymebHOoro noab3oBanusy Ha J0KYMEHTAX
M HM3IaHMAX, coAep)Kauiux ciy:ke0Hylo HHGOpMalMio OrpaHHuYeHHOr0 paclnpocTpaHeHMusl,
OMpEIESIETCS] UCTIOIHUTENEM W I0JKHOCTHBIM JTUIIOM, TOMUCHIBAIOIINM HIIH YTBEPIKAAIOLIMM
JIOKYMEHT. Foox

3.1.1. VkazaHHas NOMETKAa M HOMEp HK3eMIUIApa INPOCTABJIAIOTCS B I[PABOM BEPXHEM YLy
NEepPBOH CTPaHULbl JOKYMEHTa, Ha O0JI0KKEe W TUTYJIbHOM JIMCTE W3JaHMsl, a TAKiKe Ha MepBOM
CTPAHMLE COMPOBOJUTE/ILHOIO MUCHMA K TAKUM JTOKYMEHTaM.

3.2. ITlpuem, yuer (perucrpanus) JOKYMEHTOB, COJACPKALIMX MHPOPMALMIO OrPAHUYCHHOIO
pPacnpoCTPaHEHUs OCYLIECTBIISIET 3aMECTHTEIIb IUPEKTOPA Y UPEIKIEHHS.

3.3. JlokymeHTsl ¢ noMeTkoit «J1nst ci1yeOHOro noiab30BaHus»:

3.3.1. Cozjatores Ha aBTOMATH3HPOBAHHOM paboyeM MecTe € 3aKpbIThIM J0CTYIOM B 00UIYIO
HH(OpMaLMOHHYIO cucTemy. Ha obopore nocieaHero jgucTa Ka/J10ro dK3eMILIsSpa JOKYMeHTa
HCITOJIHATENb JIOJKEH YKa3aTh KOJMYECTBO OTNEYATAHHBIX JKIEMIUISAPOB, CBOIO (DaMHIHIO H
JlaTy nevyataHus JJOKYMEHTa,



3.3.2. Ornevatannble W MOANMCAHHBIE TOKYMEHTHI BMECTE C YEPHOBHKAMH M BapHaHTaMu
[IEpEAIOTCS. VISt PErUCTPALMHI. UePHOBHKH U BAPHAHTBI YHHYTOKAKOTCS ¢ OTpakeHHeM (akra
YHUUTOKEHHS B YYETHBIX hopmax;

3.3.3. YUHTBIBAIOTCS OTAENBHO OT HeceKpeTHOM nHbopMarnm. [Ipu HesnauurebHOM 00bEME
TaKuX JOKyMEHTOB pa3pelIaeTCs BECTH HMX y4eT COBMECTHO C JPYIMMHM HECEKPETHBIMMH
Aokymentamu. [lpu perucrpaunn ykasaHHbIX JIOKYMEHTOB K PErHCTPALIHOHHOMY  HHJIEKCY
JAoKymeHTa qo0asisiercst nomerka «J1CIH»;

3.3.4. llepenatorcss paboTHMKAM I10]i PACIHCKY: [EPECHUIAIOTCS CTOPOHHHUM OpraHu3alUsaM
(henbrbETEpPCKON CBA3BIO, 3aKAZHBIMM WM LEHHBIMH [OYTOBBIMMU OTHPABIECHHUAMH, 4 TaKKE
MOI'YT OBITb MEpPe/IaHbl HAPOUHBIM;

3.3.5. PasMHOXKalOTCs  (THPAKMUPYIOTCS) TOJNBKO € [HUCHMEHHOIO paspelieHus  JIMpeKTopa
Yupexk/IeHUs,  YIONHOMOYEHHOrO — OTHOCHTH  CIIYXKeOHYIO HHpOpMALMIO K paspsly
OrpaHUYEHHOI'0 PACTIPOCTPAHEHHS:

-Yyer PasMHOMKCHHBIX JIOKYMEHTOB OCYHICCTBIIACTCS [MOIK3CMILISIPHO,

- [lepet pasMHOMKEHHEM HA THTYJILHOM JIHCTE OpHIMHAJIA JOKYMEHTA [POCTaBIIACTCS OTMETKA O
PASMHOMKCHHH € yKa3aHHCM PErHCTPALMOHHOIO HOMEPa 10 KYPHAIY yueTa pa3MHOKECHHS
Cl1yKeOHBIX JIOKYMEHTOBR; ¢

- Ha 060p0Te IMOCJICIHETIO  JIUCTAa OpHUIrHHala PasMHOMKACNOTO JK3CMILIApa  JIOKYMEHTA
HCIIOJIHUTENb JOJGKEH YKa3aThb pﬂFHCTpaLlHOHHbIFl HOMECD 110 KYpHa/ly y4era PA3MHOMCHHS
CJIy)KCGHbIX JOKYMCHTOB, KOJIMYECTBO PasMHOMCHHBIX IK3CMILTAPOB, CBOIO (l)aMHJIH}() nojary
PasMHOMKCHHS JOKYMEHTA:

- Hymepaum JAOHOJHHUTECIIBHO Pa3zMHOMKEHHbIX IK3CMILIAPOB [TPOMU3BOJIMTCH OT [OCHE/IHETO
HOMEpa paHee YUYTCHHOI'0 SK3CMILIAPA 3TOro HOKYMEHTA,

3.3.6. Xpausites B HAJCIKHO 3aKPBIBACMBIX H OIICUATLIBACMBIX MIKadaXx (sLIHKAX, XpaHHIIMIILAX ).

34, 3anpeu1aeTC$t CKAaHHUpPOBAHHUC - BBEJICHHE B CHCTCMY 3JIBIC'l'p0HHOI“() ,"J,()KyMCH'I'OOGOpOTa
3H€KTPOHHOﬁ BEpPCHH JOKYMEHTOB C ﬂO]\i’leTKOIL/‘I ((ﬂﬂﬂ CJ'Iy'H(C6H()FO MOJTB30BAHH I »
4 -

-

3.5. Ilpu HeoOXommMoOCTH HAnpaBieHHs OKYMEHTOB ¢ HOMETKON «/Ing  caymxebuoro
TMOIE3OBAMHMA) B HECKOJILKO a/IpeCOB COCTABIISICTCS YKA3aTE b PACCHUIKH, B KOTOPOM MOA/IPECHO
NPOCTABISIIOTCS HOMEPA YK3EMILISIPOB OTIPABISEMbBIX 10KYMEHTOB:

- YKasaTenb pPAaCCBUIKH  IOJAMHCBIBACTCS  HCTIONHHTECM JOKYMCHTa M PYKOBOJMTENIEM
Yupexjienus.

3.6. Mcnonnennble T0KYMEHTBI ¢ HOMETKO «J1151 ¢1ykeGHOT0 N0/b30BaH s IpYNIUPYIOTCs B
ACTA B COOTBETCTBHM € HOMEHKJIATYPOH JIe] HECEKPETHOro AeNonpousBoictsa. Ha ob6ioikke
ACa, B KOTOPOE IMOMELICHbI TakKWe JOKYMEHTBI, TakKe MpoCTaBIsSeTcs mnomeTtka « /1
CI1yKeOHOTrO MOJIB30BAHHS Y.

3.7. VHHYTONKEHHE Jell, JOKYMCHTOB C MOMETKO «ns ciyxeOHOro  1ojib30BaHUs»,
YTPATUBLIMX CBOC IpPAaKTHYECKOEC 3HAYCHHE M HE HMEIOLIHX HCTOPHYECKOH [EHHOCTH,



NPOM3BOAMTCA MO akTy. B yueTHblx (opmax o0 7ToM Jenaercs OTMETKAa €O CChbUIKOH Ha
COOTBETCTBYIOIIUH aKT.

3.8. Ilepenaya 1OKYMEHTOB M JeNl ¢ nomeTkod «Jlnst ciiyxeOHOro mosib30BaHus» OT OAHOIO
pabOTHHKA IPYrOMY OCYILECTBIISICTCS ¢ PA3PELICHHUS PYKOBOJHTEIS YUPEIKIACHUSL.

3.9. Ilpu cmene paGOTHHMKA, OTBETCTBEHHOTO 3a Yy4e€T JOKYMEHTOB ¢ HOMETKOH «Jlis
CIIyKeOHOTO TONB30BAHUA», COCTABIAETCS AKT IPHEMA-IepeJayn TUX JIOKYMEHTOB, KOTOPbI
YTBEPIKIACTCS pYKOBOAUTEIEM YUpesKICHHUS.

3.10. Tlposepka HaluMuusi JOKYMEHTOB, A€M M W3jaHuil ¢ nomerkoi «Jlns cayxeGHoro
TOJIB30BAHMSI» TMPOU3BOIMTCH HE PEXKe OJIHOIO pasa B rojl KOMHMCCHEH, Ha3HAYaeMOH MPHKa30M
pYKOBOAMTENA Yupex/aeHus. B coctaB ykazaHHOH KOMHMCCHH  00sI3aTe/ibHO  BKJIIOYACTCS
paOOTHHK, OTBETCTBEHHDIH 32 y4eT U XpaHEeHHE ITHX MaTEPHAJIOB.

3.11. O ¢axrax yTparsl JOKYMEHTOB, JIeJl U H3AaHUIl, COAEPKALLMX CIIYKEOHYIO HHPOPMALIHIO
OrpaHUYCHHOIO pacrnpocrpaHeHus, nub0 pasrjameHust 1ol MHPOpPMAIMK, CTaBHTCH B
M3BECTHOCTDL HAYaJbHUK OT/ENa KyJbTYPbl M HA3HAYACTCS KOMHCCHS JUISl Pacc/ie/10BaHus
00CTOATENBCTB yTPAThI U1K PasriiallieH s,

3.11.1. Pesynbrarsl pacclieoBaHUsl JAOKJIAABIBAIOTCS PYKOBOJMTEMO  [10/IBEJIOMCTBEHHOM
OPraHM3alkK, HA3HAUYMBIIEMY KOMHCCHIO. ¢

3.12. Tlpu cusitum nomerku «Jlast cinyxeGHOTO NOJIB30BAHMS» HA JOKYMEHTAX, JC/IaX WIIH
M3JIAHUAX, @ TaKkKe B  YYETHBIX (OpMax JealoTcsi COOTBETCTBYIOLIHE OTMETKH M
HH(OPMUPYIOTCS BCE aapecaThbl, KOTOPBIM ITH JOKYMEHTbI (M3/1aHusl) HANPABJISIUCE.

IV. 3akmounre/bubIe 1T00KCHH

4.1. Hacrosiumii Tlopsmok neiicryer no npunstus HoBoro llopsakapaboTsl co ciyxeGHOT
uH(popManue orpaHH4YeHHOr0 PacTpoCTPaeHHs. '

4.2. Usmenenns B Hactosumit [Topsaaok MOryT BHOCHTBCS YupekueHHeM B COOTBETCTBHH C
AeHCTBYIONM 3aKkonoatenbeTsoM Poceniickoit Menepain n [Mopsikom, YCTAHOBIEHHBIM B
Yupex1eHuH.

-

4.3. llopsmox pasmeuaercs Ha opuiManeHoM caiite Yupexaenus B cetu «Murepuers.



